
Tuto r ia l a nd  B est 
P r a ctices

A s k

B y  K r istin  Fa r nsw o r th



• In tr o

• S u m m a r y  P r o m p ts

• R e a ch o u t P r o m p ts

• L o s t C a n d id a te  P r o m p ts

• R A K s  a n d  G if tin g

• P r o f i le  P r o m p ts

• B e s t P r a ctice s  a n d  G u a r d r a i ls

• Q & A  a n d  C o lla b o r a tio n



What is Ask 
Toro?





W o r k  
T h e

S y s te m  

M a k e  N o te s  -  B r a i n  
D u m p

U s e  S e n s e

R e co r d / S u m m a r i z e  
C a l l s  ( w h e n  a v a i la b le )

S e n d  D e a l  S h e e ts

E m a i l*

S o m e  I n te r n a l  
C o m m u n i ca t i o n

T h e  s y s te m  W O R K S  FO R  Y O U



• S um m a r iz e  th e ca n d id a tes '  p r o fess io n a l a n d  p er so n a l d eta ils .

• List a n y  im p o r ta n t d a tes  I sh o uld  r em em b er  such  a s  a n n iv er sa r y ,  
b ir th d a y s,  fa m ily  m em b er  b ir th d a y s,  up co m in g  tr ip s  o r  o th er  
im p o r ta n t ev en ts  th a t m y  tr a v eler  is  lo o k in g  fo r w a r d  to .

• W h er e d id  I lea v e o ff  th e la st tim e w e sp o k e?  

• S um m a r iz e  th e fa cility  jo b  r eq uir em en ts  in  a  co n cise  a n d  ea sy - to - r ea d  
fo r m a t th a t I ca n  sen d  to  m y  tr a v eler .  Do  n o t in clud e a n y  d eta ils  a b o ut 
b ill r a tes .  <in ser t fa cility  n o tes>

Summary Prompts



First call notes are really important. 
However you capture it, make sure you 
put in detailed notes so that Toro can 
pick it up and create a good snapshot 
and be able to recall important details 
for you later. 

• type up a note based on your 
physical notepad

• Use a survey or digital tool that 
you can then copy answers into a 
note

• Use ring over to grab a good 
summary automatically is we end 
up getting it. 

This survey is one I created 

based off Nick Plansinis

call training 



• FORMER ATLAS

Summarize this candidate's relationship 
with their previous recruiter. What is 
important to this them and what did 
the recrutier do or say that they 
responded well to? 

• IS THIS A QUALITY 
LEAD?

• WHEN SHOULD I 
REACHOUT?

How many Recruiters have reached out 
to this person and how often do they 
respond positively?

When is this traveler the most 
responsive?

Write me a first outreach message to 
introduce (or reintroduce) myself to 
this candidate, referencing any past 
engagement notes but keeping it light.

• WHAT SHOULD I 
SAY?

• WHERE TO?
List any cities this traveler mentioned 
they would like to visit.



Lost C a nd id a te 
P r om pts

What Agencies has this 
candidate mentioned working 
with in the past?

Why did they choose NOT to 
go with Atlas last time?

Assuming a standard 13 week 
assignment, when might they 
be ready for their next one?

Where did they end up and 
what was their start date?

Given that approx end date, 
when would be the ideal time 
to reach out to them?

Have they mentioned anything 
about what do they like or 
dislike about them?



P r o  T ip :  A lw a y s f in d  o ut w h en  
th e a ss ig n m en t is  g o in g  to  sta r t 
w h en  so m eo n e ch o o ses a n o th er  
a g en cy .  S ch ed ule  a  tex t to  w ish  

th em  a  g r ea t f ir st d a y .  Th is  
en g a g es th em  A N D m a k es a  n o te  

th a t To r o  ca n  la ter  r eca ll a n d  
r em in d  y o u w h en  th ey  m ig h t b e 

r ea d y  fo r  th e  n ex t o n e.



• GIFT 
SUGGESTIONS

Based on what I have gifted in the past 
and this travelers preferences, what 
would be a good idea for a gift?

• PAST GIFTS

What have I gifted this traveler in the 
past and what was their response if 
noted? List them in order with 
placement numbers if available.



Pro Tip: put your RAKs in your n



You can easily see what you have sent 
before and ask for ideas based on where 

they are at currently.

You can even ask it if you have sent them a gift yet 
for their current assignment number or used up the 

full $100



Another pro tip: If you use a survey to find out what 
their likes and dislikes are, you can make a note with 
the results. Survey Monkey lets you set one up for 

free. I send one out to each of my new travelers with 
their week 1 check in email. 

Even if you do not use a survey, if we end up using 
Ring Over, a summary will be saved in the notes if you 
discuss things over the phone. All of this can be picked 

up by Toro.



P r ofile  P r om pts

Write a good Sizzle Statment 
about my traveler for the 
coversheet of their profile.

Match my traveler’s skills with 
these jobs requirements and 

then create a sizzle statement 
of 3-4 sentences about my 

traveler that is tailored to this 
facility.  <insert facility 

requirements>

What has this candidate said 
about location, shift, or unit 
preferences in the past that I 
should double-check for 
updates?



• Always read over 
anything you 
copy/paste 

• If it’s too long or not 
quite right, you can 
continue to ask it to 
alter or change things 
just like Chatgpt



You can access your 
search history by 

clicking on the block to 
the right and then using 
the drop down “history”



• Use clea r  la ng ua g e in  N o tes → “ Lo st to  A y a  b eca use. . .  S ta r ts  a t ____ o n 
6 / 16 / 2 5 ”  instea d  o f v a g ue “ lo st. ”

• M a k e a  no te  fo r  a ny  im p o r ta nt info  such a s  R A K s a nd  A tla s  A d v entur es

• A sk  ta r g eted  q uestio ns instea d  o f b r o a d  o nes ( sp ecific p r o m p ts = b etter  
a nsw er s)

• R ig ht no w  I b eliev e it o nly  g o es b a ck  fo r  12  m o nths b ut they  a r e  w o r k ing  
o n tha t.

• A lw a y s d o ub le  check  so m ething  b efo r e  d o ing  co p y  a nd  p a ste  to  a  
tr a v eler

Best Practices & Guardrails



Questions or 
Ideas to Add?
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